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Overview 
 
The following notes are designed to give assistance to clients in managing their 
yearend processes to ensure the best results in preparing information from 
Præmium. Not all items will apply to every service’s situation and these instructions 
should be considered alongside each service’s individual needs and normal year end 
processes. 
 
Please be reminded that Præmium does not give tax or investment advice. 
 
 

 

Lock the Daily Roll Forward 
 
Whilst working on the portfolios for the year end, it may be practical to hold the 
overnight rebuild process at 30/06/2008 rather than have the portfolios rolled 
forward to the current date every evening. 
 
This can be set up and managed by the System Administrator (or Level 12 user). 
To do this: 
 

• Go to System Management on the menu bar 
• Select Service Maintenance. In the screen that displays, scroll down to 
• ‘Overwrite Roll Forward Date’. In the box enter - 30/06/2008. 

 

 
 
This will hold the recalculation date and corresponding information for ALL active 
portfolios for the service at 30/06/2008 until the date is deleted. They will then be 
rolled forward to the current date. 
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Asset Valuations 

ASX Listed Stocks 
Price information for ASX listed and OCH options should be updated by Præmium in 
the normal way, overnight on 30/06/2008. 
 
However, certain corporate actions, dividend and DRP information may still be 
outstanding and there could be a couple of day’s time lag to research these and get 
them into the system. Præmium will endeavour to update these as soon as 
practical. 
 
It would be appreciated if any data variances are only brought to our attention after 
the two days and the portfolios have been recalculated. Please report these issues 
by email only to mail@Præmium.com.au, giving clear details of the security in 
question, the related issue and a portfolio id as an example. 
 

Unlisted Unit Trusts – Final Price 
For managed funds which are globally managed by Præmium, the information 
regarding the final pre/post distribution price, used for valuation at 30/06/2008 will 
only be updated as and when it becomes available to our data provider, by the fund 
manager. 
 
Præmium incorporates an indicator in the on screen ‘Portfolio Valuation by Security’ 
report for 30/06/2008 (only) which will alert the user once the final price has been 
updated.  
 

 
 
For unlisted unit trust holdings which are not managed by Præmium but managed 
at service level, the final price can be input using the price update function in the 
Service Asset Maintenance menu option. 
 

Listed Trusts  
The final price will be the closing price for 30/06/2008 which will be available on 
01/07/2008. 
 

All Other Holdings  
The pricing of all other holdings must be managed at the service’s discretion using 
the pricing function under the Service Asset Maintenance menu. 
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Income on Investments 
 
Unlisted Unit Trusts – Distribution Tax Information 
 
Tax information for distributions from Managed Funds maintained by Præmium and 
Listed Trusts will be updated as and when it becomes available from Fund Managers 
and various third parties. 
 
You should be aware that for these distributions:- 
 
• The information will appear in the Income Screen. 

• The relevant CGT distributions will transfer to the CGT screen and be included in 
the overall CGT calculation for 2008. 

• The information is calculated on a generic (cpu) basis and the component ratio 
for the total distribution will be applied to all distributions for the year for a 
holding. This may not convert accurately to particular distributions. 

• Præmium does not give tax advice. All income components should be reviewed 
for accuracy against confirmation provided by the distributing entity for each 
individual holder. Præmium cannot take responsibility for misleading or 
inaccurate information and all income information in a portfolio must be verified 
by the subscribing service. 

• Any genuine errors in calculations should be reported to mail@Præmium.com.au 
or faxed to 03 8622 1200 quoting the portfolio id, the security code and 
description of the problem, accompanied by supporting documentation for the 
requested adjustment.  

 

What you need to do before 30th June 2008 

Some Præmium Services receive individual tax statements for their client holdings 
either as the custodian or as the registered address for the portfolios. In these 
cases it may be easier to use these statements to upload the exact information on a 
value basis into the client portfolios rather than use Præmium’s progressive tax 
component update.  
 
To facilitate this process for our clients who have this information to hand and who 
would prefer to use it to update the tax information for both listed and unlisted 
trusts, Præmium has initiated a procedure to allow the System Administrator to 
suppress Præmium’s tax component information and allow update of tax 
components to be managed within the client service itself. There are some 
additional procedures to automate the update of this information to other portfolios 
within the service where they meet certain conditions. These are explained in the 
next section.   
 

mailto:mail@praemium.biz


 
 
It should be noted that this is activated at service level and is set for all 
portfolios within the client service. It is not reversible, once in place.   
To set this up, the following action needs to be taken by 30th June 2008. 

  

• Select System Management from the menu bar and then Service 
Maintenance.  

 
 

• Scroll down to the option “Tax Distribution Managed by Service” and enter a 
tick in the box on the right hand side. 

• Save before leaving the screen. 

 

 
 

Note: This feature is also available at portfolio level, for individual income entries. 
For more information please refer to page 18. 
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Listed and Unlisted Unit Trusts – Updating tax component 
information 
 
Inputting the tax components from the Tax statement into Præmium.  
 
To enter the information for an individual portfolio for a holding from the tax 
statement; 
 

• Hover on Trading Activity , Income & Expenses and then click on Income 
Details 

 
 
In the screen that displays; 
 

• Click on the Income Tax Summary Box. 

 
 

• The screen redisplays with the income details for the particular year and 
security requested. All the amounts will be unfranked to begin with. 

 

 
 

• The tax component amounts can be entered into the screen according to the 
tax statement.   

• Click the ‘Update Summary Values’ button when completed. (These values 
will only be updated if they add correctly to the total value). 
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Updating tax components across multiple holdings 
 
In order to save manual input, this information can be applied across all holdings in 
the client service providing that there has been no change to the number of shares 
or units held within the year.  
 
This means: 

• That the holding has been held for the complete year and hence received all 
applicable distributions. 

• That the holding has not been added to during the period with DRPs, 
purchases and management rebates in the form of units.  

• There have been no sells or redemptions during the year. 
 
 

Process: 
• Tax components can be updated according to the Tax Statement received for 

the portfolio, as described above.   
• A list of all the portfolios that have held the same security for the full tax 

year appears below the tax data followed by a box providing the opportunity 
to apply the tax components across all the portfolios listed. 

• To apply the tax components across all these portfolios simply place a tick in 
the box marked “Apply distribution to all portfolios”. 

•  Click on “Update Summary Values”.  
 

 
 
Note: Using this “Income Tax Summary” feature will automatically result in the 
“Lock Tax Allocations” box to be ticked for the income entries updated via this 
screen. This will mean that these entries will NOT be changed via any updates 
subsequently made by Præmium. 
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Trust Distribution Search 
To assist you in working out which trusts have paid distributions for a date range, a 
search facility has been created. In order to search for trust distributions: 
 

• Select Portfolio Details on the menu bar and Trust Distribution Search screen. 

 
 

•  This displays a screen to allow you to select the distributions.  
 

 
• This search can be for a certain year; for a particular portfolio or all of them; 

for a particular security or all; by trust type; and/or for holdings that have or 
have not changed throughout the year. 

• Once the criteria have been selected, click the Search button and all matches 
will be listed on the screen 
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Listed and Unlisted Unit Trusts – How Præmium updates 
the tax component information 
During the year, all income from the Managed Funds and Listed Trusts that 
Præmium handles is allocated to ‘Total Unfranked Amount’. When the tax 
component for a distribution becomes available, it will reallocate the unfranked 
amounts accordingly.  

 
Præmium and Financial Year End       Page 10 of 18 
 

 
How this is managed depends on how the user has already treated the income 
entry.  For instance:- 
 

• If the income entry has not been confirmed, and the red confirm button 
displays, then the information will be reallocated and the red confirm button 
will remain. 

 

 
 

In this example, HBC has been reallocated.   
The tax information for MLC has not been updated 
and the unfranked amount will be reallocated once 
the information is available  

 
 
 
 
 

• If the income entry has been confirmed (i.e., the red “confirm” button has 
been clicked), and the distribution amount is still 100% allocated to 
‘unfranked’ then the entry will be reallocated appropriately and a new green 
“Confirm Tax” button will display. Once the green button has been confirmed, 
then the information for that entry is locked in. 

 
 

 
 



 
 

• If the entry has been confirmed (i.e., the red “confirm” button has been 
clicked) and there is an amount in any component other than ‘unfranked’ but 
the “Lock Tax Allocations” box has not been ticked, then the entry will 
be reallocated appropriately and a new green “Confirm Tax” button will 
display. Once the green button has been confirmed, then the information for 
that entry is locked in. 

• If the entry has been confirmed (i.e., the red “confirm” button has been 
clicked) and there is an amount in any component other than ‘unfranked’ for 
any distribution within the year for the stock, and the “Lock Tax 
Allocations” box has been ticked, then reallocation will NOT take place 
and these entries will need to be updated manually. 

 
 

Notification that the Tax Information has been updated 
Præmium has a process to assist with the management of the flow of tax 
information for income. Once the tax components have been updated, the update 
date will display in the Security Look Up screen against the relevant Security 
Code.  In addition to this we will be distributing regular system messages advising 
of updates to tax component information. 
 
This information can be accessed via the Portfolio Search screen under the 
Portfolio Details menu option. 
 

 
 

In the screen that displays, in the Search box, enter either the APIR code for one 
fund or details of the fund manager.  
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Click the box to the right of the Search box to bring up the Look up Table. 
 

 
 



 
 
 
 

 

Date will 
display 
here.  

 
 

If the tax information has been updated for a fund, then the date will display in a 
column at the far right called ‘Tax Info Date’ 
 
 
In order to facilitate the verification of the analysis of the tax 
apportionment, actual tax statements are helpful. We would be grateful to 
hear from any services which have access to individual tax statements and 
wish to assist the verification process by forwarding copies to our Client 
Support Team. However, it is only useful if it is for a holding where the 
same quantity of units have been held for the whole tax distribution 
period,  i.e. we cannot accept information where units have been bought or 
sold within the tax year or for investors who are reinvesting.  
 

Other Trust Distributions 
All other trust distribution information will need to be managed by the service. This 
can be simplified by using the portfolio search function in the Income Screen to 
select transactions across all portfolios and then applying the multi edit process. 
(Refer to the user manual available at www.Præmium.com.au for instructions.) 
 
Ensure that in all cases both the on screen report and printed report are 
selected for Taxable Income. 
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Timing of Information and Reporting 

Billing and Invoicing 
Services that are using the billing function should be mindful that the fee 
calculation will be determined by the valuation prices that are in the system at the 
time of the fee calculation. If a service needs to get an invoice to a client with 
holdings which may be affected by delayed pricing updates, they should be aware 
that in these cases the invoice value could change if it is recalculated again at a 
later date and the original invoice value will not be able to be replicated should a 
copy be required. Præmium strongly recommends that file copies are 
maintained for any distributed invoices. 

Bulk Reporting 
For services that are anxious to get 30 June 0X reports out to clients, it may be an 
option to send out June reports with a clear disclaimer that the information is 
incomplete and there will be a follow up. 
 
Some organisations may choose to clearly separate a June end portfolio report from 
an additional report to cover tax reporting for the whole year. This could certainly 
be the case for holders of trusts where the complete information will not be 
available for some time after the year end.  
 
Managing the flow of tax component information reporting 
In the bulk reporting process, we have incorporated some additional filters to 
specifically deal with trusts. These should assist with the flow of the creation of 
report packs for the gradual update of the tax information. 
 
Under Portfolio Selection for Reports, the screen now displays with the 
additional filter for trusts. Under this there are various options with a default of ‘All 
Portfolios’: 
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Where the text indicates ‘… that have reported this Tax Year’, the selection will 
include those portfolios that include trusts where the information for the trust itself 
has been updated by Præmium. Beware! If a portfolio did not fall into the validation 
rules for the update, it may not be updated. (Refer to section: Unlisted Unit Trusts 
– How Præmium Updates the Tax Information, above)  
 
 
For speed of use, it may be worth running very large batch reports in lot sizes of 
100 portfolios at a time although this will vary depending on the reports selected to 
be built.  Larger report packs can also be run overnight. However, there is still the 
possibility that the report file can be aborted where a portfolio in the file creation 
process is being used by an alternative process such as the ‘Recalculation To’. This 
could be caused by another user who has access to the portfolio or as part of the 
overnight roll forward.  
 
 
Due to the dynamic nature of Præmium and the delayed update of trust 
pricing and distribution information, report information for the 
30/06/2008 may vary as these amendments are updated into the system. 
This should be taken into account when deciding the timing of producing 
year end reports. Præmium strongly recommends that PDF copies of any 
information distributed to clients relating to year end are saved for future 
retrieval if required as they may not be able to be replicated live from the 
system. 
 

Disclaimers for Reports and Invoices 
A facility is available to enter a disclaimer on both the report packs and invoices up 
to approximately 100 words. If this is required, please email the text to 
mail@Præmium.com.au 
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Year-end Roll Over Process Year-end Roll Over Process 
  
Once the year end is completed, the System Administrator will need to ‘lock in’ the 
information for each portfolio to avoid any risk of changing or editing the 
information which has been disclosed and utilised for tax calculations. 

Once the year end is completed, the System Administrator will need to ‘lock in’ the 
information for each portfolio to avoid any risk of changing or editing the 
information which has been disclosed and utilised for tax calculations. 
  
A process is available to lock in transactions up to a specific year end. When this 
lock is activated, all transactions prior to the year end date become quarantined 
from the recalculation process and are unable to be edited. All unconfirmed 
transactions are automatically confirmed. 

A process is available to lock in transactions up to a specific year end. When this 
lock is activated, all transactions prior to the year end date become quarantined 
from the recalculation process and are unable to be edited. All unconfirmed 
transactions are automatically confirmed. 
  
The process applies to all transaction types; trades, corporate actions, income, 
expenses and cash. It can only be activated by Level 10 and above users and is 
managed at portfolio level. 

The process applies to all transaction types; trades, corporate actions, income, 
expenses and cash. It can only be activated by Level 10 and above users and is 
managed at portfolio level. 
  
A tax year should only be locked once all information is complete, 
reconciled and finalised.  
A tax year should only be locked once all information is complete, 
reconciled and finalised.  
  

Setting up the Tax Lock Setting up the Tax Lock 
To set up, go to Maintenance on the menu bar and select Portfolio 
Management, then Lock Tax Year 
To set up, go to Maintenance on the menu bar and select Portfolio 
Management, then Lock Tax Year 

  

 
 

 
The year that displays in the next screen will be the first year end prior to the 
current recalculation date.  
 
To lock in the transactions up to 30/06/2008, the portfolio must be recalculated to 
30/06/2008 or beyond.  (Therefore, if the user wishes to lock in transactions the 
prior year before commencing reconciliations for 2008, the portfolio must be 
recalculated up to any date prior to 30/06/2008) 
 
 
Click the Lock Tax Year Ended button. 
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The following message displays. Click OK. 
 

 
 

All add, edit and delete functionality for data is removed for all users up to the 
relevant year end. 
 

Reversing the Tax Lock 
The System Administrator has access to reverse a locked year end. Once a year 
end has been locked, the Tax Lock maintenance screen will display thus: 
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Click the Unlock tax year ended 30/06/2008 button. 
 



 

Security Tax Allocation Lock 

At Service Level 
 
Tax allocations can be locked at service level so that they are not over-written by 
any subsequent updates by Præmium. It should be noted that this is activated at 
service level and is set for all portfolios within the client service. It is not reversible, 
once in place.   
To set this up, the following action needs to be taken by 30/6/2008. 

  

• Select System Management from the menu bar and then Service 
Maintenance.  

 
 

• Scroll down to the option “Tax Distribution Managed by Service” and enter a 
tick in the box on the right hand side. 

• Save before leaving the screen. 

 

 
 

At Portfolio Level 
 
Individual distribution tax allocations can also be locked via the income screen. This 
prevents them from being over-written by any subsequent update by Præmium.  
 

• Click on the edit button next to the required Security distribution. This will 
display all available component types, including the “Lock Tax Allocations” 

• Click this box to lock in the distributions. Save before exiting the screen.  
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BGL Simple Fund & Desktop Super Users 
 
Clients are reminded that they need to delay the download from Præmium until 
after the trust pricing and distribution information has been updated to ensure the 
integrity of the income analysis and CGT calculations. For instructions regarding the 
management and download of information from Præmium to these applications, 
please refer to our help sheets available on our website www.Præmium.com.au 
under Products & Services and the ‘Get Help’ option. 
 
If member information is required for group tax, it may be able to be extracted 
from the Præmium cash book, if the cash book has been fully utilised with regard to 
transaction type allocation. Download the cash book transactions to Excel and use 
Excel’s data sort function to sort by transaction type. 

 

Præmium Support 
 
If you have any questions regarding the Præmium year end processing or 
are unsure about the content of this information notice, please do not 
hesitate to contact our support staff at mail@Præmium.com.au or by phone 
on 03 8622 1222. 
 
 

http://www.praemium.com.au/
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